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PROFILE 

 

Graduated in 2018 majoring in  Business Administration with wide ranging experience in variety of business 

related including operations, knowledge, financial, and strategic management, marketing management, 

especially in brand and consumer behaviour, human resources, accounting as well as management information 

system. 

 

I am a fast learner, self-motivated, trustworthy, hardworking, ambitious, capable of working alone and work as 

a team as well as working under pressure. I accept working challenges to develop my career and improving 

myself so I do not give up easily on things that I do. Seeking to combine academic achievements and work 

experience in a challenging role within the voluntary sector. 

  

Date of birth:​ 26 July 1994 

IC number:​ 01-070807 

Address:​ No. 3, Spg 236-4, Kg Katok, Jalan Tungku Gadong, BE2319, Negara Brunei Darussalam 

Telephone Number:​ +673 8888 315 

E-Mail Address:​ aunmz.26@gmail.com 

  

  

  



EDUCATION AND QUALIFICATIONS 

 

2018                                               UNIVERSITI BRUNEI DARUSSALAM  

Bachelor of Business in Administration​ - Third Class Hons 

  

2012 (NOVEMBER)                    PUSAT TINGKATAN ENAM KATOK  

A-LEVEL Accounting (D) 

 Chemistry (E) 

Mathematics (E) 

  

2010 (NOVEMBER)                    SEKOLAH MENENGAH SULTAN MUHAMMAD JAMALUL ALAM

O-LEVEL Bahasa Melayu (B3) 

Chemistry (B3) 

English (C6) 

Islamic Religious Knowledge  (C6) 

Mathematics (C6) 

Principle of Accounts (C6) 

Additional Mathematics (D7) 

Biology (D7) 

Physics (D7) 

  

  



VOLUNTARY EXPERIENCE 

 

● 2009 - ​Participated in Australian National Mathematics Quiz in intermediate division  

● 2009 -​ Participated in Australian National Chemistry Quiz in junior division 

● 2010 -​ Participated in Australian National Chemistry Quiz in senior division 

● 2011 -​ Participated in Self Exploratory Program 

● 2012 -​ Participated in Bicarawara MIB untuk pelajar-pelajar pusat tingkatan enam senegara 

● 2012 -​ Participated in International Competitions and assessment for school: Pre-university 2 

● 2012 -​ Participated in Australian National Chemistry Quiz in senior division 

● 2013 -​ Participated in a workshop The practical guide to basic accounting held by BICPA and FTMS 

      Global 

● 2014 -​ Became a member of  BJFA UBD Chapter  

● 2014 -​ Volunteered as committee member during Freshers Week 

● 2015 -​ Volunteered in Japanese Culture Week in UBD 

● 2015 -​ Volunteered in an expo Industri Tradisi Brunei held by students 

● 2018 - ​Participated in Japanese Speech contest held by IBTE 

  

SKILLS AND PROFICIENCY 

 

● Computer literate:​ Very good knowledge in Microsoft office such as Word, PowerPoint, Excel 

● Language:​ Able to communicate in different languages such as Malay, English and Japanese 

 

WORKING EXPERIENCE 

 

● 2016​ ​-​ Internship at Yayasan Sultan Haji Hassanal Bolkiah  

● Volunteering ​Project Bantuan untuk meningkatkan Sosio-Ekonomi Ke arah membasmi 

kemiskinan 

● Find out who the less fortunate people are 

● Helps the less fortunate people by giving them knowledge and skills 

● Provide training programs for them 

● After their training and with the knowledge and skills they have, they may have better job 

opportunity or able to start their own business 

● Monitor their progress during and after the training 

 



● 2016 -​ Work as a Sales Assistant at De Nash Enterprise 

● Handles cash transactions with customers 

● Assist in opening and closing the stores 

● Complete, processes and maintain paperwork and records 

● Count the cash in the drawer before shift start and at the end of the day to ensure that the 

cash tally the receipts 

● Count the inventories before shift start and at the end of the day to ensure that there is no 

inventory loss 

● Greet customers and answer customer inquiries about the products when they come to the 

store 

 

● 2018 -​ Now - Work as a Financial planner at Great Eastern Life Assurance 

● Advise clients on how to achieve their short term or long term financial objectives 

● Analyse clients situation before recommending saving plans to accommodate their financial 

situation and goals 

● Maintain ongoing relationships with clients and update them if there is changes affecting 

their finance 

● Call and invite clients to come to the company 

● Participate in any challenges and roadshows given by the company 

● Inform clients when promotions and coupons are offered and  

● Invite clients when there are celebrations done by company 

 

 

 

  



REFERENCES 

 

Mohammad Arriffin bin Bujang 

Manager Executive 

Great Eastern Life Assurance 

+6738986842 

 

Nur Diyana Nasriah binti Suhaili 

Owner of DE Nash Enterprise 

Rimba Point 

+6738694909 

 

Dayang Sufinah Binti Haji Sulaiman 

Acting Coordinator of Volunteers Office 

Yayasan Sultan Haji Hassanal Bolkiah 

+6738620124 

 

Dr Nazlida Mohammad 

Lecturer of UBD School of Business and Economics 

Universiti Brunei Darussalam 

+6737213741 

 

Adna Shatriremie bin Haji Abdul Rahman 

Lecturer of UBD School of Business and Economics 

Universiti Brunei Darussalam 

+6737182829 

 
















